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Observations and Assessment Policy 


Rationale:
There is an expectation that records will be kept of the progress children make whilst they attend nursery school.  The “Curriculum for Excellence” emphasises the importance of planned observations and reflection, which feeds into a more formal system for recording assessments.  National Care Standard 6 states that “each child will receive support from staff who respond to his or her individual needs”.  In “The Child at the Centre” assessment methods, and use of assessment information is addressed.  All these pointers recognise the need to have a co-ordinated approach to observing the progress children are making, and recording this information so that it can easily be shared with parents and other agencies.

Aims:

We aim to observe the children as they play and participate in the experiences we have planned for them.  We aim to record these observations and build up a Learning Journal and Achievement Record for each child.

Objectives:

· Each child will have an individual Learning Journal, following GCC guidelines, addressing all parts of the Curriculum for Excellence
· The Learning Journal will be based on staff observations of the child

· The Learning Journal will record the child’s identified next steps in their learning, and the progress they have made in achieving these
· The Learning Journal will include parent observations of their child
· The Learning Journal will include the child’s comment on their learning

· The Learning Journal will be up-dated monthly
· The Achievement Record will record and track children’s progress across all curricular areas, linked to the Experiences and Outcomes of Curriculum for Excellence.  

· The Achievement Record will be updated three times a year, in November, February and May.

· The Learning Journal and Achievement Record will be used to inform planning

· The Learning Journal and Achievement Record will be used to compile Transition records

· The Learning Journal and Achievement Record will be used when reporting to parents

Guidelines:

· Each child will have a Personal Profile.  The Learning Journal and Achievement Record will form part of this Profile, along with other evidence of the child’s learning, such as photographs, drawings, writing and worksheets recording the stage of development.  The profile will be organised with dividers into monthly achievements.
· The Learning Journal will be made up of staff observations of the child, as he/she works in the nursery.  It will be a means of organising the observation from the practical way of working on the floor, into an easily accessible, meaningful record of each child’s progress

· The Learning Journal will be up-dated regularly by the child’s Key Worker.  This will be planned to be once a month.

· When the Learning Journal has been up-dated each month, it will be used as the basis for a progress meeting, where key workers can decide on the next steps for learning for each child

· The Achievement Record will be completed using a traffic light system to indicate if a child is at the early stages of developing a skill, making progress in developing that skill, or showing strengths.  This will be up-dated once a term using information gained from observations of planned learning experiences, and staff’s professional knowledge of the child gained during other activities.

· At the end of the school year, the completed Learning Journal and Achievement Record will be used to feed into the Transition Record.
· The Learning Journal and Achievement Record will form the basis of the child’s end-of-year report, and also any interim reports.  It will be used in discussions with external agencies, with the parent’s permission.  Parents will be invited to add their comments.

Success criteria:

· Personal Profiles have been established for each child as described above

· Observations are added to the Assessment Folder on a regular, monthly basis

· An Achievement Record has been established for each child as describe above

· The Learning Journals and Achievement Records are used to inform planning and reporting
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