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Management of Medication Procedure

The following guidelines will be followed:

· Medication will only be administered with parental consent by a qualified member of staff.
· If a child needs to be given medication during nursery hours, the parent or carer will complete a set of forms giving details of the medication, signs and symptoms and the dosage to be given, and permission for a member of staff to administer the medication.  Medication will be stored in the snack bar area on a high shelf in individual boxes.  The paperwork will be kept in this box also.
· The first dose of any course of medication must always be administered by the child’s parent or carer.  Nursery staff will verify this while the initial paperwork is being completed.
· When the medication is administered the member of staff responsible will keep a record of the time and the amount given.  The record will be signed.  This record will also be kept in the medication box.

· At the end of each day, the member of staff responsible for giving medication will show the parent the record and ask them to sign it.

· A separate record will be kept if Paracetamol is administered with parental consent

· Medication records will be completely confidential.  
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